
 
Romsey Town Council 
Chief Officer: Helen Klaassen PSLCC 
Town Hall 
1, Market Place 
Romsey 
SO51 8YZ 
 
I give notice that a meeting of the FINANCE & RESOURCES COMMITTEE of ROMSEY TOWN COUNCIL will 
be held at Romsey Town Hall on Tuesday, 28th April 2026 at 7.30pm. 
  
All Members of the Committee are hereby summoned to attend for the business of considering and 
resolving upon matters as set out hereunder. 
Please send any apologies to the Chief Officer. 
 
 
 
Helen Klaassen PSLCC 
Chief Officer –21.04.26 

AGENDA 
 
1. Apologies   
 
2. Declaration Of Interests  
 
3. Minutes  

i. To receive and approve the minutes from the Finance and Resources Committee meeting held on  
17th February 2026. 

ii. Matters Arising. 
 

PUBLIC PARTICIPATION  
Members of the public may, at the discretion of the Chairman, ask questions or raise matters relating to 
items on the agenda, or raise matters that fall within the remit of the committee. 
 
4. Financial and Administration Matters 

i. To receive the latest Financial Reports  
ii. Policies. To review and approve: 

a. Whistleblowing Policy 
 

 
 
5. Staffing Matters 
Motion: Exclusion of Press and Public.  
Pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 a resolution is required to 
exclude the public and press during this item due to the confidential nature of the business to be transacted 
therein. 

i. Staffing report 
 
Next Meeting: 16th June 2026.  
Agenda items for this meeting should be received by the Chief Officer no later than Friday, 5th June 
2026. 
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Romsey Town Council 
Chief Officer: Helen Klaassen PSLCC 
Town Hall 
1, Market Place 
Romsey 
SO51 8YZ 
 
MINUTES of the Meeting of the FINANCE & RESOURCES COMMITTEE held on 17th February 2026 at 
Romsey Town Hall.  

 
In the Chair:  Cllr. N. Gwynne 

 
Attendance: 
Present: 
Councillor J. Burnage 
Councillor I. Culley  
Councillor N. Gwynne 

Councillor J. Parker 
Councillor S. Wilkinson  

Councillor C. Burgess 
 
Absent: 
Councillor J. Urquhart 
Councillor R. Theron (Ex-Officio)  
 
Also in Attendance: 
Helen Klaassen – Chief Officer 
 
Public:    
0 

 
 
FR052 Apologies   
Apologies were received from Cllr Urquhart and Cllr Theron. 

 
FR053 Declaration Of Interests  
None. 

 
FR054 Minutes  

i.  To receive and approve the minutes from the Finance and Resources Committee meeting  
held on 2nd December 2025 

Cllr Burnage PROPOSED, Cllr Parker SECONDED and it was RESOLVED to accept the minutes as a true and 
accurate record. 

ii. Matters Arising 
None. 
 
PUBLIC PARTICIPATION  
None. 

 
FR055 Financial and Administration Matters 

i. To receive the latest Financial Reports  
Query what costs had been applied to nominal code 4504 – CO to check. Action; CO. 
Southampton Road Allotments water bill was discussed. Consideration should be given to a raise in plot fees 
if the water bill is to be this high annually. CO to investigate plot prices in other areas. Action; CO. 
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The Town Hall pricing structure was presented to the committee, upon review they felt it was too complicated 
and asked the CO to task the new Bookings Officer with reviewing the list, comparing it to other similar 
establishments. Action; CO. 

ii. Policies. To review and approve: 
a. IT Policy 

The committee felt that the policy was too long and unnecessarily complicated and that it would perhaps not 
be understood by those with less IT experience. Councillors would send in comments on the policy to the CO, 
to aid with revision. Possible inclusions; AI and copyright. 
 
FR056 Asset Register 
The register was reviewed, the CO noted that it was still partly a work in progress and that there may be slight 
changes before it was presented to full council. The CO advised that she and B&E Manager were looking into 
getting the civic artifacts revalued, including the Mayor’s Chain. 
On that basis Cllr Parker PROPOSED, Cllr Burgess SECONDED and it was RESOLVED to accept the Asset 
Register. 
 
FR057 Financial Risk Assessment 
A few small changes were noted. Cllr Gwynne PROPOSED, Cllr Burgess SECONDED and it was RESOLVED to 
approve the Risk Assessment. 
 
FR058 Staffing Matters 
RESOLVED: To exclude the press and public. 

i. Staffing report 
Item 1 – it was RESOLVED to accept the proposal within the report. 
Item 2 – It was RESOLVED to accept the job description, hours, and pension proposals, within the report for 
the appointment for a Bookings and Events Officer. 
Item 3 – Discussion took place regarding the creation of a new Community Engagement style role. The CO 
noted she would be liaising with TVBC over the matter as they still wanted to be involved. It was noted that 
role should cover businesses as well as community. 
 
The meeting concluded at 8.58pm. 

 
 
 

Signed:   
Date:  

 



Cost Centre ReportMonth No: 12
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Romsey Town Council Page 1
Detailed Income & Expenditure by Budget Heading 24/04/2026

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
101 Administration

92.4%5,671 5,6714001 Salaries 5,878 69,329 75,000
69.4%3,918 3,9184002 Employers N.I 757 8,882 12,800
88.2%1,461 1,4614003 Employers superann 916 10,939 12,400
73.8%3,667 3,6674006 Contract Accountancy Costs 1,311 10,333 14,000

0.0%(1,731) (1,731)4007 Agency Costs 1,731 1,731 0
90.0%10 104009 Staff Travel 90 90 100
98.0%14 144013 Website Admin 54 686 700

154.4%(1,633) (1,633)4020 Staff Training 386 4,633 3,000
0.0%(123) (123)4021 Admin Sundry Costs 0 123 0
0.0%150 1504040 Recruitment Advertisements 0 0 150

110.5%(189) (189)4512 Telephone 102 1,989 1,800
0.0%300 3004513 Postage 0 0 300

70.3%297 2974514 Stationery 8 703 1,000
69.1%926 9264515 Photocopying (122) 2,074 3,000

0.0%(7) (7)4850 Furniture/Equipment Purchased 0 7 0
100.0%0 05012 Council Offices in Town Hall 1,000 12,000 12,000
95.4%163 1635250 Subscriptions 0 3,337 3,500

110.8%(108) (108)5260 Outsourced Payroll 132 1,108 1,000
111.1%(2,214) (2,214)5270 I T & Computer Costs 1,854 22,214 20,000

0.0%50 505291 Professional Fees -RE Merger 0 0 50
14,097 160,800150,177Administration :- Indirect Expenditure 10,623 0 10,623 93.4% 0

Net Expenditure (150,177) (160,800) (10,623)(14,097)
103 Grants

100.0%0 05850 Community Grant -Beggars Fair 0 1,000 1,000
74.2%2,580 2,5805890 Community Grants 1,500 7,420 10,000

200.0%(1,000) (1,000)5893 Community Grant - Bandstand 0 2,000 1,000
100.0%0 06100 Arts Festival 0 2,000 2,000

1,500 14,00012,420Grants :- Indirect Expenditure 1,580 0 1,580 88.7% 0
Net Expenditure (12,420) (14,000) (1,580)(1,500)

104 Civic
0.0%(2,500)1009 Income - Grants 0 2,500 0
0.0%(87)1011 Income - Donations 0 87 0
0.0%(811)1759 Income - Civic Events 0 811 0

0 03,398Civic :- Income (3,398) 0
20.0%800 8004001 Salaries 0 200 1,000

Continued over page
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Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
0.0%4,000 4,0004043 Council Newsletter 0 0 4,000
0.0%2,000 2,0005011 Council Use of Town Hall 0 0 2,000

32.3%677 6776502 Members training 0 323 1,000
0.0%100 1006550 Meetings Advertisements 0 0 100

135.8%(179) (179)6750 Mayors Allowance 0 679 500
0.0%(16,276) (16,276)6759 Civic Events 57 16,276 0

57.8%190 1906760 Town Crier 0 260 450
100.0%0 06761 Mace Bearer 0 195 195
58.6%1,863 1,8636762 Civic Costs 0 2,637 4,500

57 13,74520,570Civic :- Indirect Expenditure (6,825) 0 (6,825) 149.7% 0
Net Income over Expenditure (17,172) (13,745) 3,427(57)

105 Finance
0.0%(21,416)1119 Income - CIL Receipts 0 21,416 0

100.0%01176 Precept 0 519,499 519,499
286.0%(9,298)1190 Interest Received 2,871 14,298 5,000

2,871 524,499555,212Finance :- Income (30,713) 105.9% 0
0.0%500 5005011 Council Use of Town Hall 0 0 500

100.5%(54) (54)5251 Insurances 0 10,054 10,000
138.6%(965) (965)5271 Audit Fees 2,415 3,465 2,500
61.5%116 1165280 Bank Charges 33 184 300

985.7%(4,429) (4,429)5290 Legal & Professional Fees 0 4,929 500
0.0%5,000 5,0007240 Tfr to EMR Elections 0 0 5,000
0.0%(21,416) (21,416)7291 Tfr to EMR CIL 2025-26 0 21,416 0
0.0%25,000 25,0007350 Tfr to Earmarked Reserves 0 0 25,000

2,448 43,80040,048Finance :- Indirect Expenditure 3,753 0 3,753 91.4% 0
Net Income over Expenditure 515,165 480,699 (34,466)423

107 Market
99.0%571030 Income - Market Stalls 0 5,444 5,500

0 5,5005,444Market :- Income 57 99.0% 0
0.0%400 4005250 Subscriptions 0 0 400

0 4000Market :- Indirect Expenditure 400 0 400 0.0% 0
Net Income over Expenditure 5,444 5,100 (344)0

Continued over page
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Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
110 Town Hall

102.3%(300)1001 Income - Rental 0 13,500 13,200
118.2%(9,989)1002 Income - Bookings (7,708) 64,989 55,000
100.0%01003 Town Council Office Rent 1,000 12,000 12,000

0.0%(58)1015 Income - Tea/Coffee 0 58 0
100.0%01020 Income - Cleaning 0 312 312

0.0%4,0501022 Income - Councils own hirings 0 0 4,050
0.0%(300)1114 Income - Miscellaneous 0 300 0

(6,708) 84,56291,159Town Hall :- Income (6,597) 107.8% 0
122.7%(17,293) (17,293)4001 Salaries 7,286 93,593 76,300
88.7%1,509 1,5094002 Employers N.I 920 11,791 13,300
91.8%985 9854003 Employers superann 901 11,015 12,000
14.2%566 5664005 Holiday Cleaning 0 94 660

120.6%(4,121) (4,121)4008 Function Attendants & Casuals 1,752 24,121 20,000
0.0%(8,978) (8,978)4010 Wages - Maintenance 746 8,978 0

92.0%96 964020 Staff Training 0 1,104 1,200
0.0%500 5004030 Uniforms 0 0 500

252.5%(2,287) (2,287)4501 Janitorial 601 3,787 1,500
595.9%(496) (496)4504 Catering Costs 55 596 100

0.0%500 5004505 Health and Safety 0 0 500
99.1%245 2454510 Rates 0 28,305 28,550
93.0%905 9054511 Utilities 946 12,095 13,000
49.7%1,232 1,2324520 Licences 102 1,218 2,450

0.0%(101) (101)4561 Christmas Decorations 0 101 0
0.0%25,000 25,0004572 Long Term Building Repairs 0 0 25,000
0.0%15,000 15,0004751 Maintenance External 0 0 15,000

236.0%(16,322) (16,322)4800 Maintenance Internal 15 28,322 12,000
25.6%4,463 4,4634850 Furniture/Equipment Purchased 32 1,537 6,000

134.2%(3,078) (3,078)4851 Short Term Cyclical Mntnce (1,532) 12,078 9,000
0.0%500 5005011 Council Use of Town Hall 0 0 500
0.0%2,000 2,0005220 Publicity & Marketing 0 0 2,000
0.0%(25) (25)5250 Subscriptions 0 25 0

94.4%28 285270 I T & Computer Costs 0 472 500
0.0%(54) (54)5309 Maintenance Equipment 0 54 0

17.1%580 5806014 Hanging baskets\Xmas Trees 0 120 700
100.0%0 07150 Loan Capital + Interest 0 4,952 4,952
100.0%(0) (0)7152 Lift Loan Capital + Interest 0 5,144 5,144

0.0%(50,000) (50,000)7236 Tfr to EMR T.Hall Major Mntnce 0 50,000 0
11,825 250,856299,502Town Hall :- Indirect Expenditure (48,646) 0 (48,646) 119.4% 0

Net Income over Expenditure (208,343) (166,294) 42,049(18,533)

Continued over page
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Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
111 Town Hall Bar

48.2%2,5911013 Income - Bar Sales 190 2,409 5,000
190 5,0002,409Town Hall Bar :- Income 2,591 48.2% 0

29.4%1,764 1,7643000 Bar Purchases (1,230) 736 2,500
(1,230) 2,500736Town Hall Bar :- Direct Expenditure 1,764 0 1,764 29.4% 0

0.0%750 7504001 Salaries 0 0 750
0.0%(129) (129)4304 Damaged Stock 0 129 0

61.5%100 1004305 Stocktaking 160 160 260
0.0%(33) (33)4850 Furniture/Equipment Purchased 0 33 0

77.3%7 75282 Card Reader Charges 3 23 30
163 1,040346Town Hall Bar :- Indirect Expenditure 694 0 694 33.2% 0

Net Income over Expenditure 1,328 1,460 1321,257
112 Town Hall Film Shows

44.4%831051 Income - Film Refreshments 0 67 150
82.7%1,0361053 Income - Film Tickets 43 4,964 6,000

43 6,1505,031Town Hall Film Shows :- Income 1,119 81.8% 0
48.5%1,287 1,2874008 Function Attendants & Casuals 0 1,213 2,500
82.4%705 7054950 Film Hire/Purchases 538 3,295 4,000

0.0%(15) (15)4951 Film Refreshment Costs 0 15 0
250.9%(151) (151)5282 Card Reader Charges 5 251 100

543 6,6004,774Town Hall Film Shows :- Indirect Expenditure 1,826 0 1,826 72.3% 0
Net Income over Expenditure 256 (450) (706)(500)

120 Allotments - Southampton Rd
144.1%(1,369)1000 Income - General 0 4,474 3,105

0 3,1054,474Allotments - Southampton Rd :- Income (1,369) 144.1% 0
292.5%(1,443) (1,443)4509 Water Rates (91) 2,193 750
127.3%(15) (15)5250 Subscriptions 0 70 55

0.0%(4) (4)5282 Card Reader Charges 0 4 0
100.0%0 05300 Rent - Broadlands 0 1,500 1,500

1086.4%(1,480) (1,480)5309 Maintenance Equipment 0 1,630 150
0.0%220 2205311 Hedge Cutting 0 0 220
0.0%250 2505312 Pest Control 0 0 250

14.7%154 1545315 Sundries Allotments 0 26 180
(91) 3,1055,423Allotments - Southampton Rd :- Indirect Expenditure (2,318) 0 (2,318) 174.7% 0

Net Income over Expenditure (949) 0 94991

Continued over page
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121 Allotments - Kings Chase

88.6%1201000 Income - General 20 930 1,050
20 1,050930Allotments - Kings Chase :- Income 120 88.6% 0

232.0%(1,386) (1,386)5309 Maintenance Equipment 0 2,436 1,050
0 1,0502,436Allotments - Kings Chase :- Indirect Expenditure (1,386) 0 (1,386) 232.0% 0

Net Income over Expenditure (1,506) 0 1,50620
125 Town Centre Management

0.0%11,3601071 Income - Salary Recharge (TV) 0 0 11,360
0 11,3600Town Centre Management :- Income 11,360 0.0% 0

53.7%19,563 19,5634001 Salaries 0 22,687 42,250
50.8%2,749 2,7494002 Employers N.I 0 2,836 5,585
42.7%5,184 5,1844003 Employers superann 0 3,866 9,050
14.3%857 8574500 Town Centre Management 0 143 1,000

0.0%250 2504512 Telephone 0 0 250
20.8%792 7925405 Town Centre Events 0 208 1,000

0 59,13529,739Town Centre Management :- Indirect Expenditure 29,396 0 29,396 50.3% 0
Net Income over Expenditure (29,739) (47,775) (18,036)0

126 Woodley Village Hall
100.0%01080 Income - Woodley V H Rent 0 5 5

0 55Woodley Village Hall :- Income 0 100.0% 0
0.0%15,000 15,0004572 Long Term Building Repairs 0 0 15,000

0 15,0000Woodley Village Hall :- Indirect Expenditure 15,000 0 15,000 0.0% 0
Net Income over Expenditure 5 (14,995) (15,000)0

130 Environmental
(18.3%)7,1001601 Lengsthman Contributions 0 (1,100) 6,000

0 6,000(1,100)Environmental :- Income 7,100 (18.3%) 0
43.2%4,946 4,9464001 Salaries 0 3,754 8,700

146.5%(168) (168)4002 Employers N.I 0 530 362
30.2%209 2094003 Employers superann 0 91 300

0.0%100 1004009 Staff Travel 0 0 100
201.0%(202) (202)4511 Utilities 18 402 200

0.0%200 2004601 Lengthsman 0 0 200

Continued over page
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Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
267.4%(3,349) (3,349)4602 Speedwatch 0 5,349 2,000
94.6%215 2154603 Grounds Maintenance 718 3,785 4,000
18.8%2,436 2,4364605 Other/Projects 0 564 3,000

0.0%(338) (338)4606 Greening Projects 0 338 0
0.0%(140) (140)5309 Maintenance Equipment 0 140 0
0.0%500 5006009 Land at the Star Maintenance 0 0 500
0.0%3,500 3,5006010 Bus Shelters 0 0 3,500
0.0%600 6006011 Town Seats 0 0 600

22.0%1,951 1,9516012 Street Lights 0 549 2,500
1062.2%(4,811) (4,811)6015 Signs 0 5,311 500

0.0%400 4006022 Town Centre Planting 0 0 400
168.1%(136) (136)6023 Drinking Water Fountain 176 336 200
45.4%218 2186025 Bollard/St Furn Mtce 17 182 400

129.4%(1,752) (1,752)6026 Bunting 0 7,702 5,950
0.0%(8,724) (8,724)6028 TC 20MPH Feasibility 3,724 8,724 0
0.0%8,724 8,7247354 Tfr from EMR CIL Receipts (3,724) (8,724) 0
0.0%4,950 4,9507386 Tfr from EMR SLR 0 (4,950) 0

928 33,41224,083Environmental :- Indirect Expenditure 9,329 0 9,329 72.1% 0
Net Income over Expenditure (25,183) (27,412) (2,229)(928)

135 Marshalls
0.0%1,000 1,0004020 Staff Training 0 0 1,000
0.0%50 504030 Uniforms 0 0 50

17.9%493 4935103 Marshalls In Romsey 0 107 600
0 1,650107Marshalls :- Indirect Expenditure 1,543 0 1,543 6.5% 0

Net Expenditure (107) (1,650) (1,543)0
140 Planning

0.0%1,000 1,0005011 Council Use of Town Hall 0 0 1,000
0.0%(1,042) (1,042)5350 Neighbourhood Plan 330 1,042 0
0.0%1,042 1,0427353 Tfr from EMR N'hood Plan (330) (1,042) 0

0 1,0000Planning :- Indirect Expenditure 1,000 0 1,000 0.0% 0
Net Expenditure 0 (1,000) (1,000)0

160 War Horse Fund
202.0%(51)1190 Interest Received 6 101 50

6 50101War Horse Fund :- Income (51) 202.0% 0

Continued over page
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100.0%0 04855 War Horse Fund Expenses 0 160 160

0.0%160 1607345 Tfr from EMR War Horse 0 (160) 0
0.0%(101) (101)7350 Tfr to Earmarked Reserves 6 101 0
0.0%(160) (160)7355 Tfr from Earmarked Reserves 0 0 (160)

6 0101War Horse Fund :- Indirect Expenditure (101) 0 (101) 0
Net Income over Expenditure 0 50 500

170 Christmas Lights Fund
0.0%2,0001009 Income - Grants 0 0 2,000
0.0%(2,583)1029 Income - Xmas Event 0 2,583 0

0 2,0002,583Christmas Lights Fund :- Income (583) 129.2% 0
0.0%(222) (222)4001 Salaries 0 222 0

95.4%1,830 1,8306764 Christmas in Romsey 526 38,170 40,000
85.2%593 5936765 Christmas Light Refurb 0 3,407 4,000

526 44,00041,799Christmas Lights Fund :- Indirect Expenditure 2,201 0 2,201 95.0% 0
Net Income over Expenditure (39,216) (42,000) (2,784)(526)

632,261 652,093
(20,365)669,646 649,281

19,832
(34,350) 37,385 (2,812) (40,197)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 19,83230,772

(3,578) 103.1%
97.0%

Movement to/(from) Gen Reserve (34,350) 37,385 (2,812) (40,197)
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Month 12  Date 24/04/2026
A/c Description Actual

Current Assets
100 Trade Debtors (2,208)
103 Prepayments 4,689
105 VAT 8,600
106 Recoverable Expenses 1,063
116 Accrued Interest Receivable 2,137
120 Bar Stock 1,235
201 Lloyds Current Account 292,897
202 Building Managers Imprest A/c 410
204 TSB Deposit A/c 18,688
212 Mayors Charity A/c 3,337
215 War Horse A/c 35433560 14,960
230 Bar Float 300
250 CCLA PSDF - REPC 685,000

Total Current Assets 1,031,107
Current Liabilities

500 Trade Creditors 1,497
506 Retentions Payable 1,031
510 Accruals 4,329
515 PAYE and NI Due 3,782
516 Superannuation Due 2,199
534 Mayors Charity Control Acct 3,396
560 Income in Advance 8,400

Total Current Liabilities 24,635
Net Current Assets 1,006,472

Total Assets less Current Liabilities 1,006,472

Represented by :-
301 Current Year Fund 37,385
310 General Reserve 381,386
321 EMR Allotment Fund SR 3,089
336 EMR Town Hall Major Mainten'ce 88,997
337 EMR Town Hall Equipment 7,167
339 EMR Marshals In Romsey 245
340 EMR Elections 14,500
343 EMR Romsey Website 4,312
345 EMR War Horse Fund 11,281
346 EMR Christmas Lights 5,306
349 EMR Grants 2,200
350 EMR Markets 1,908
351 EMR Town Centre Management 7,092
353 EMR Neighbourhood Plan 2,260
354 CIL Receipts 746
356 EMR Romsey Emergency Plan 2,309
357 EMR Projects 61,255
358 EMR Tourism & Heritage App 7,958
359 EMR Wilder Romsey 1,152
385 EMR Allotment Fund KC 4,657
386 EMR Speed Limit Reminder 2,306
390 EMR REPC CIL 250,901
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Month 12  Date 24/04/2026
A/c Description Actual
391 EMR CIL 2025-26 21,416
395 EMR CIL 2024-25 86,643

Total Equity 1,006,472



   
 

 
ROMSEY TOWN COUNCIL 
 
  
 
WHISTLEBLOWING POLICY 

1. Introduction and Policy Statement 

Romsey Town Council is committed to the highest standards of openness, probity and accountability. The 
Council expects all employees and those working with or on behalf of the Council to conduct themselves 
in a way that demonstrates integrity and professionalism. 

 
The Council also recognises its duty as a public authority to safeguard public funds, uphold public 
confidence in local government, and ensure good governance. 

 
This Whistleblowing Policy provides a framework for raising serious concerns about wrongdoing or 
malpractice in the public interest and enables those concerns to be raised without fear of victimisation, 
discrimination or disadvantage. 

 
Effective whistleblowing arrangements form a key part of the Council’s system of internal control. 

 
2. Legal Framework and Definition of Whistleblowing 

This policy is written in line with the Public Interest Disclosure Act 1998 and the Employment Rights Act 
1996, which protect workers who make qualifying disclosures in the public interest. 

 
Whistleblowing is the disclosure of information which a worker reasonably believes shows wrongdoing or a 
risk of wrongdoing that is in the public interest. 

 
A whistleblower is regarded as a witness rather than a complainant and is not expected to prove the 
wrongdoing. Responsibility for investigating concerns rests with the Council. 

 

3. Scope of This Policy 

 
This policy applies to: 

- Employees of Romsey Town Council 

- Temporary and casual workers 

- Agency staff 

- Contractors and consultants 

- Volunteers and apprentices 
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4. Matters That May Be Raised 

A whistleblowing concern may relate to: 

- Fraud, corruption, theft or financial malpractice 

- Breach of legal or regulatory obligations 

- Health and safety risks 

- Environmental damage 

- Misuse of public funds or Council assets 

- Abuse of position or authority 

- Serious breaches of Council policies or the Code of Conduct 

- Deliberate concealment of any of the above 

 

5. Safeguards and Protection 

No individual who raises a whistleblowing concern in good faith and with a reasonable belief that it is in the 
public interest will suffer any detriment, harassment or victimisation as a result. 

 

6. Confidentiality and Data Protection 

The Council will make every effort to protect the identity of the whistleblower. All whistleblowing concerns 
will be handled in accordance with the Council’s Data Protection Policy and UK GDPR requirements. 

 

7. How to Raise a Concern 

Concerns should normally be raised with: 

- A Line Manager, or 

- The Chief Officer 

 
Where this is inappropriate, concerns may be raised with the Chairman/Mayor of the Council. 

 

8. The Council’s Response 

The Council will acknowledge concerns received, consider the appropriate course of action, arrange an 
investigation where necessary, and take appropriate action if wrongdoing is substantiated. 

 

9. External Disclosure 

Where appropriate, concerns may be raised with external bodies such as external auditors, regulators or 
the police. 
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10. Support for Whistleblowers 

The Council recognises that whistleblowing can be stressful and will offer appropriate support. 
Independent advice can also be obtained from ACAS. 

 

11. Malicious Allegations 

If a concern is raised in good faith but is not upheld, no action will be taken against the whistleblower. 
Malicious or knowingly false allegations may result in disciplinary action. 

 

12. Review 

This policy will be reviewed regularly to ensure it remains compliant with legislation and best practice. 

 

Adopted by Romsey Town Council 

 

Date of Adoption:  ____________________ 

Review Date:   ____________________ 
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