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PLANNING COMMITTEE – TERMS OF REFERENCE 
 
MEMBERSHIP  
Minimum 5 councillors. 
 
PURPOSE OF THE COMMITTEE  

- To consider and comment on Planning and Tree Works Applications as a consultee of the Test Valley Borough 
Council Local Planning Authorities (LPA). 

- To consider any other matters relating to Planning and Development. 
 
TERMS OF REFERENCE  
Planning 

- To evaluate planning applications submitted to the LPA, and relating to land and buildings within the parish, in 
line with the LPA’s Core Strategy and Policies, including any supplementary planning document. 

- In evaluating proposals, to consider comments regarding submitted plans from residents of the parish and 
from the LPA Officers. 

- To submit a decision and comments to the LPA’s case officers within the consultation period. 
- In the eventuality that the decision of the PC does not align with the LPA’s Case Officer’s decision and the 

proposals are put before the LPAs Planning Committee, a member of the committee should attend the LPAs 
Planning Committee meeting at which the case is to be heard to speak on behalf of the council.  

- In the first instance the Chair should attend, after which the Vice Chair. In the absence of either, another 
member of the committee may attend. Utmost effort should be made by members of the committee to ensure 
a Town Council presence at the LPAs Planning Committee Meeting.  

- To consider and provide comments on any tree works to LPA Officers. To allow for short response times a 
councillor will inspect the tree and application and email comments to the committee. Should any application 
need a specific response to the Tree Team this can be done in line with the below delegated powers a-c. 

 
Development 

- To evaluate and provide a response to any consultations whose outcomes may affect development within the 
parish. 

- To feedback to the Full Council on those consultations and any key issues within. 
- In the event that proposals for significant development within the town are received, the Committee may 

consider public consultation with the residents of the parish to ascertain the public view before a decision and 
comments are submitted to the LPAs. 

 
To have regard for the council’s policies as they apply to the Committee and its activities. 
 
DELEGATED POWERS  
The committee is authorised to make decisions on behalf of Romsey Town Council regarding all aspects in the 
Terms of Reference, subject to those that have been outlined in the referred business section.  
 
Delegated Powers Regarding Planning Applications – As laid out in the agreed Scheme of Delegation. 
In the event that no Planning Committee meeting is able or required to be convened or that an application requires 
comments before the next scheduled meeting: 

a. Planning applications shall be received by the Planning Clerk who will provide details to Planning 
Committee Members.  

b. All Members will report directly back to the Planning Clerk, via email, with their comments and 
recommended decision.  

c. The Planning Clerk will review and taking the majority view and comments, will compile a response in the 
usual manner to be send to the appropriate LPA Planning Case Officer 

 
REFERRED BUSINESS  
The committee will report for decision making powers, to the full Parish Council on the following matters:   
- To make observations/comments/recommendations on budget requirements with associated forecasts. 
- To consider and make recommendation to full council on any expenditure outside of budget allocation. 
- Any other matter that is deemed significant enough for the attention of the Full Council. 
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QUORUM 
3 members of the committee. 
 
FREQUENCY OF MEETINGS  
Every third Thursday. 
 
REVIEW 
The requirements for the committee, its membership and Terms of Reference will be reviewed annually. 
 


